
Elizabeth Lofts Condominiums 

Unit Checklist 

 

 If there is smoke or fire, if possible use a fire extinguisher to put it out.  If you can’t, leave your unit, pull the fire 

alarm, contact the Floor Captain immediately, and exit the building by the stairs. 

 

 Is everyone safe and unharmed?  If not, contact your Floor Captain immediately! 

 

 Contact a loved one (preferably out-of-state) and let them know you are safe. Ask them to spread the word to your 

family & friends. If your phone isn’t working, try texting. 

 

 Check for water or gas leaks.  If there are water leaks, turn off water to your toilet, sink, dishwasher, and/or 

clothes washer.  If you suspect a gas leak, turn off your gas valve located under your kitchen sink. If you are not 

comfortable doing this, ask your Floor Captain or neighbor for help. 

 

 Turn off your thermostat (until we know that the water re-circulation system built in to our heating/cooling 

systems doesn’t have a leak). 

 

 Check your windows for cracks or breaks.  If you see any, let your Floor Captain know. You may wish to close 

any curtains/blinds. Although this will reduce the amount of light in your unit, in the event of aftershocks, this 

may reduce broken glass flying into your unit. 

 

Help us help you: 

 If you wish to volunteer with disaster response, please talk to your Floor Captain or go to the Command Center 

that will be set up in the lobby. 

 AVOID use of the elevator. Each usage of the elevator greatly taxes the supply of diesel fuel for the generator.  

 Please DO NOT flush water (or anything else) down any drain, or flush the toilet, until we’ve confirmed that the 

sewer pipes are okay. Doing so can lead to a bio-hazard and/or very high repair costs. 

 Please DO NOT put anything down the trash chute.  Your Floor Captain will communicate instructions for 

disposing of trash in the event of an emergency. 

 If you are going to leave the building: 

◦ If you don’t plan on returning, please let your Floor Captain know. 

◦ If you are driving out (if the roads are clear enough to allow this), first drop by the Command Center in the 

lobby. They will send someone to manually open (& re-close) the garage gates. 

◦ If you are walking, please talk to the volunteer at the lobby door on your way out. 

 

Your Floor Captains will be working in shifts. To find out which Floor Captain is on duty, consult the white board in the 

trash room. 

Shelter in place – your unit is typically the safest place to be. 

Your Floor Captain will be re-visiting every unit periodically and after any significant after-shock. 

If for any reason you don’t feel comfortable in your unit, you’re welcome in your Floor Captain’s unit. 

When I know more, you’ll know more. 


